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Anvuanctpanus CeaenbHUKOBCKOTO MYHHITUIIAIBHOTO paiioHa
OMckoit o0macTu

I[TOCTAHOBJIEHUE

ot 21 oktsa0ps 2019 rona Ne 117
c. CenenbHUKOBO

O BHECEHMU U3MEHEHUI B ITOCTAHOBJIEHUE I1aBbl CeneIbHUKOBCKOTO
MyHULUNanbHOro paitona ot 12.04.2011 Ne 30 1 «O6 omiare Tpyaa paOOTHUKOB
Kazennoro yupexaenus CeqenbHUKOBCKOI0O MyHUIMITAIBHOTO paioHa OMCKOU

obnactu «lleHTp mo padboTe ¢ JETbMHU U MOJIOJEKBIO»

PykoBoactBysce YcraBom CenellbHUKOBCKOTO MYHHIIMIIAJIBHOTO PAaliOHa,

ITOCTAHOBJIAIO:

1. BHectu B nmocraHoBieHue T1aBbl CeAeIbHUKOBCKOIO MYHULIMIIAJIBHOTO pailoHa OT
12.04.2011 Ne 30 m «OO0 omuare Tpyda paOOTHHUKOB KazeHHOTO yupexIeHus
CenleTbHUKOBCKOTO MYHHUIIMIIAIBHOTO paitoHa Omckoi obnactu «llentp mo padorte ¢
JNETBMHU U MOJIOAEKBIO» CIIECAYIOIINE U3MEHEHHS:

- B npuioxeHunn Ne 3 k Ilonoxenuto 00 oTpaciieBOd cucTeMe OIUIaThl Tpyaa
pabotHukoB Kazennoro yupexaeHuss CeneqbHUKOBCKOTO MYHHUIIMIAIBHOIO paiioHa
Owmckoii obnact «LlenTp mo paboTe ¢ 1eThbMU U MOJIOJICIKBIO»:

1) pa3mep okjaza rraBHOTO crenuaiucta 3aMeHuTs Ha 12 150,0;

2) pa3Mep oKJIajia CreraiucTa NepBoi Kareropur 3aMeHuTh Ha 9 220,0;

3) pa3mep okJiaza crienuagInucTa BTOPO KaTeropuu 3aMeHuTh Ha 8 461,0;

4) pa3mep okJIaja CrieuaIncTa TpeThe Kareropuu 3aMmeHuTs Ha 8 250,0.
2. [lelicTBUE HACTOSIIETO TIOCTAHOBJIEHUS Ha TMPABOOTHOIICHUS, BO3HHUKIIUE C

01.10.2019.

I'nmaBbel CeneIbHUKOBCKOTO
MYHHUITUTIATFHOTO paiioHa A .M. Cabaes



Ny
ﬁ

Anmunuctpanusa CeaeabHUKOBCKOTO MYHMIIMIAIBHOIO paloHa
OmMckolt obsacTu

I[TOCTAHOBJIEHUE

ot 21 okTsa6ps 2019 rona Ne 118
c. CeneTbHUKOBO

O BHeceHNH U3MEHEHUH B TOCTaHOBIIEHHE A MuHHACTpanuu CenenbHUKOBCKOTO
MyHHUITUTIATBHOTO paitoHa Omckoi obmactu ot 19.11.2012 N 169 "O6 omnate
TpyJa pabOTHUKOB MyHUIIMTIAIBHOTO Ka3eHHOTO yupexaeHus "LienTp
aAMUHUCTPATUBHO-X03MCTBEHHOr0 oOecnieueHus" A IMUHUCTPAUU
CeneIbHMKOBCKOIO0 MyHUIIMIIATBLHOTO paiioHa OMcko# obnactu"

B coorBerctBum ¢ pacnopsokeHneM AnMuHUCTpanuu CenenbHHKOBCKOTO
MyHUOHANansHOro pamona ot 15.10.2019 N 199 "O noseimienun omnnaTtel Tpyaa
OTJIEJBHBIX KaTeropuii pabOTHUKOB MYHHMIIMNANbHBIX yupexaeHuii B 2019 roay",
PYKOBOACTBYsACh YcTaBOM (CenenbHUKOBCKOTO MYHUIMIIAIIBHOTO  pailoHa,
MOCTaHOBJIAIO:

1. Buectu B mnocrtaHoBieHue AxamuHuctpaunn CeleaTbHUKOBCKOTO
MyHHUITUNIATBHOTO paiioHa Omckoit o6mactu ot 19.11.2012 N 169 "O6 omare
Tpyda pabOTHUKOB MyHHIIMNANBHOTO KazeHHoro yupexnaenus "Llentp
aIMUHHUCTPATUBHO-XO35IMCTBEHHOT'O oOecnieuennsa" AJIMUHHUCTpaIUU
CenebHUKOBCKOTO MYyHHULIMMOAIBHOTO paiioHa OMckoil oOnactu" criemyromme
W3MEHEHHUS:

- npwioxenue N 1 k Ilomoxenuto o0 omare Tpyaa pabOTHUKOB
MYHULIMNIAIBHOTO  Ka3eHHOro  yupexiaeHuss  "LleHTp  aIMHHUCTpaTUBHO-
XO03SIICTBEHHOI'O oOecrieuenus" AJIMUHHCTpaluu CeneILHUKOBCKOTO
MYHUIIMOAIBHOTO paiioHa OMCKOW 00J1acTH H3JI0XKUTh B PEAAKLIUU COTIACHO
MPUIOKEHHUIO K HACTOSAIIEMY MTOCTaHOBJIEHUIO.

2.  JleficTBME  HACTOSIIEIO  IIOCTAHOBIICHHS  PACHpPOCTPAaHUTh  Ha
MPaBOOTHOIICHUS, Bo3HUKIINE ¢ 1 okTs10ps 2019 roxa.

['maBa CenenbHUKOBCKOIO
MYHHUIIUIIAJIBHOTO paiioHa A.M.Cabaes
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[Ipunoxenue

K IIOCTaHOBJICHHIO AIMHHUCTPALUH
CenenbHIKOBCKOTO MYHUIIMNAIFHOTO paiioHa
ot 21 okTs6ps 2019 1. N 118

"Ipunoxernne N 1

k [Tonoxxenuto 06 ormate Tpyna pabOTHUKOB
MYHHIIUTNAJIBHOTO Ka3€HHOTO YUPEXKICHUS

"IleHTp aXIMUHHUCTPATUBHO-XO3AHCTBEHHOTO
obecrieuenns” Anmunuctpanuu CeneabHUKOBCKOTO
MYHHUIUNAIbHOTO paiiona OMckoif o0macTi

PA3MEP
ko3 duireHTa, onpeaesIonero okiaa paboTHUKOB MyHUIIMTIATEHOTO
Ka3eHHOI0 yupexaeHus "LIeHTp aAMUHUCTPATUBHO-XO03SIICTBEHHOTO
obecnieueHus" Anmunauctpanuu CeleTbHUKOBCKOTO MYHUIIMIIAIIBHOTO
pationa Omcko# o0macTu

N HanmeHnoBaHue NOTKHOCTH Pa3mep koadduiirienta
n/m

1 Hupektop 3,038

2. | Omnepatusnsbiii gexxypusii EJJIC 1,508

3 Crapiuuii BOIUTeNb 1,519

4, Bonurenb 1,519

5 Yoopmuna 1,55

6 Baxrep 1,55




Anmunuctpanuss CeAeIbHUKOBCKOTO MYHHMIMNAIBHOIO paroHa
Omckoi obnactu

I[TOCTAHOBJIEHHE

ot 31 okTs0ps 2019 rona Ne 124
c. CeneIb-HUKOBO

O6 yrBepxkaeHuu [lomoxxenus o mopsike oOpaiieHus co ciryxeoHoi nHpopmarmen
OTPaHUYEHHOTO pacnpocTpaHeHus B AqMuHucTpauu CenellbHUKOBCKOTO
MYyHHUITUTIATBHOTO paiioHa OMcKoi 00JacTu

B cootrBercTtBun ¢ @expepanbHbiM 3akoHOM OT 27.07.2006 No 149-03 «0O6
uHpopMaluy, UHQPOPMALMOHHBIX TEXHOJOTMSAX M O 3amMre HHpOpManumy,
noctaHoBiienueMm IIpaButenscTtBa Poccuiickoit @eaeparuu ot 25.03.2015 Ne 272 «O06
YTBEPKJICHUU TPEOOBAHMN K aHTUTEPPOPUCTHUECKOW 3aIIUIIEHHOCTH MECT MacCOBOIO
npeObIBaHUs JIIOJIeH U OOBEKTOB (TEPpPUTOPHUIL), MOIJIEKAIMX OOA3aTEIBHON OXpaHe
BOMCKaMu HauuoHalbHOUW TBapauu Poccuiickoit dDenepamuu. u GopM NacCmopToB
0e30MacHOCTH TaKUX MecT (OOBEKTOB) TEPPUTOPUID», PYKOBOACTBYICH Y CTaBOM
CeneTbHUKOBCKOTO MyHUIIMIIANBLHOTO paitoHa OMckoit o0nacTu,

I[TOCTAHOBJIAIO:

VYr1Bepauts npusiaraemoe I[lonoxkeHue o TOpsiAKe OOpallleHHs CO CIy>KEOHOM
uH(popMaIMell OrpaHUMYEHHOr0 pacnpocTpaHeHuss B AnMunuctpanuu CenenbHUKOBCKOTO
MyHHUIMIAIBHOTO paiioHa OMcKoi 00acTu.

I'maBa CenelIbHUKOBCKOTO
MYHHUIIUNIATBHOTO paiioHa A.M. CabaeB



IIpunoxenue
K IOCTaHOBJICHHIO AMuHuCcTpann CelleIbBHUKOBCKOTO
MyHHUIIUIAIbHOTO paiiona ot 31.10.2019 Ne 124

ITonmoxxenue
0 TopsAKe 0OpaIeHus Co CiTy:keOHOM MHBOpMAaIFEH OrpaHHYEHHOTO
pacripoctpaHeHuss B Aamunuctpanuu CeneIbHUKOBCKOTO MYHHUITUITAIBHOTO paiioHa
OMckoii 00J1acTH

1. O01mue moJ1o:xeHu A

1.1. Hacrosimee Ilonmoxxenue omnpenenser oOmWMNA TOPSAOK OOpalieHus ¢
JOKYMEHTaMU W JPYTMMHM MaTe€pUalbHBIMU HOCUTEISIMH ((POTO-, KHUHO-, BHUJIEO- U
ayJUOIJICHKH, MAIMHHbIE HOCHUTENM HHGOpMauuu M Jp.) HHPopMmanuu (nanee -
JIOKYMEHTaMHu ), coZlep KalluMHU CIIy’KEOHYIO UH(pOpMaLIHIO OTrpaHU4YEHHOIO
pacnpoctpaHeHus, B AnMmuHucTpaunu CenenbHUKOBCKOIO MYHHIMIIAIBHOIO paioHa
OwmcKkoil 0651acTH, a TaKKe B TIOJIBEJJOMCTBEHHBIX YUPEXKICHUAX (Aaiee - OpraHu3anusix).

[lonoxeHue He pacnpocTpaHAeTcs Ha TMOPSNOK O0OpaleHuss C JOKYMEHTaMH,
COZIepKaIIMMH CBEACHUS, COCTABIISIONINE TOCYJaPCTBEHHYIO TalHY.

1.2. K canyxeOHOH wuH(OpMAIUU OrpaHUYEHHOTO PACIPOCTPAHEHUSI OTHOCUTCS
HeceKpeTHas MH(opManus, Kacarouascs AESTENIbHOCTH OpraHU3allvii, OrpaHUYeHus, Ha
pacrnpocTpaHeHHue KOTOPOU AUKTYIOTCS CITY>KeOHONW HEO0OXO0IUMOCTHIO.

1.3. He Moryr ObITb OTHECEHBI K CIy)XK€OHOW UH(OpPMAIMM OrPAHUYEHHOTO
pacnpocTpaHEeHUs:

[IPaBOBBIE AKThI, YCTAaHABIMBAIOIIHME CTATyC OpraHa MECTHOTO CaMOYIIPAaBIICHUS,
OpraHM3alnuii, oOIIEeCTBEHHbIX O00BEIMHCHUH, a Tak)Ke MpaBa, CBOOOJBI U 00S3aHHOCTH
rpakJaH, NOPSAJOK UX peann3aluu;

CBEJICHUS O YPE3BBIYANHBIX CUTYyalUsIX, ONACHBIX MPUPOIHBIX SIBJICHUSAX U Ipoleccax,
9KOJIOTUYECKAsl, T'HIPOMETEOPOJIOTHYEeCcKas, THAporeojiornyeckas, aemorpaduueckas,
CaHUTAPHO-3MUAEMHOIOTHYECKas U Ipyrasi HHpopMalysi, Heooxoaumas i 00ecreyeHusl
0€30MacHOro CyIIECTBOBAHUS HACEJIEHHBIX MYyHKTOB, TPa)XJaH U HAceJIEHUs B LEJIOM, a
TaK)Ke MPOU3BOACTBEHHBIX 00BEKTOB;

ONMKMCaHWEe CTPYKTYpbl OpraHa MECTHOTO CaMOYyMpaBJICHUs, €ro (QyHKUIUH,
HaIpaBJIeHU U PopM AESATENBHOCTH, a TAKKE €ro aJpec;

HOPAJIOK PACCMOTPEHUSI M pa3pellieHus 3asBJICHUN, a TakKe oOpalleHul rpaxiaaH u
IOPUIUYECKUX JIULL;

pemieHuss 1o 3aABJICHUSIM M OOpalieHUsIM TpPaKJaH U IOPUIUYECKUX JIMII,
PaCCMOTPEHHBIM B YCTAHOBIIEHHOM IOPSJIKE;

CBeJCHHUsSI 00 HCHOJIHEHUH OIO/KETa W HCIHOJIb30BAaHUU APYTUX MYHULUIATBHBIX
pPECYpCOB, O COCTOSIHUM OKOHOMHUKH MYHHUIIMTIAIBLHOTO pailoHa U MOTpeOHOCTEH
HaCEJICHUS;

JOKYMEHTBI, HAaKalJIMBaéMble B OTKPBITBIX (oHAaxX OMOIMOTEK U apXUBOB,
UH(GOPMAIIMOHHBIX CHCTEMax OpraHu3aliil, HEOOXOANMBIE ISl peau3aluy Mmpas, CBOO0
1 00513aHHOCTEN Ipa)</J1aH.

1.4. JomKHOCTHBIE JIMLA, MPUHSABIIME pEIIEHHE 00 OTHECEHHM CIIyKeOHOI
uHpOpMallMu K paspsay OIPAaHMYEHHOTO PACIPOCTPAHEHMs, HECYT IEPCOHAIBHYIO



OTBETCTBEHHOCTh 33 OOOCHOBAaHHOCTb TPUHATOTO pEIIEHUS U 32 COOJIIOJECHUE
OTPaHUYECHU, IPETYCMOTPEHHBIX MYHKTOM 1.3 Hactosmero [lonoxenus.

1.5. JlokyMeHTHpOBaHHAas CiTy>keOHast HH(PpOpMaIUs OTPAHUYEHHOTO PaCIpOCTPaHEHUS
0€3 CaHKIMKU COOTBETCTBYIOIIETO JOJDKHOCTHOTO JIMIIA HE MOMJICKHUT pasriallleHHIo
(pacpocTpaHeHHUIO).

1.6. 3a pasrnamieHue JOKYMEHTUPOBAHHOM CIye€OHOW MHPOpMalUd OTPaHUYEHHOTO
pacmpocTpaHeHusi, a TakXKe HapylleHue TMopsaKa oOpamieHuss ¢ JOKyMEHTamu,
COJIEp)KalIUMH  Takyl0 HWHGOpPMAIMIO, MYHHUIMIANBHBIA  choyXammii  (paboTHHK
OpraHU3alMK) MOXKET OBITh MPUBJIEYEH K JTUCUUILIMHAPHOW MM MHOW IPETyCMOTPEHHON
3aKOHOAATENBCTBOM OTBETCTBEHHOCTH.

1.7. KoHTposb 32 OCYIIECTBIEHUEM YUETA, PA3MHOXKEHUS, XPAHEHHS U UCTIOJIb30BaHU
JOKYMEHTOB, JIe U u3faHuil ¢ rpudom « /s cimyxeOHOro nojap30BaHus BO3JIAraeTcsl Ha
KAHLEJIAPUU WM JpYrue MOJApa3/eNieHUs, BBINOJNHIIONME Takue QyHKUUUA (001ue
OTJIEJIbl, CEKPETApUaThl U T.I1.) .

1.8. CoTpyaHuKM OpraHu3aluii, UMEIOIIME OTHOIICHHE K padoTe ¢ JOKyMEHTaMH,
JieJlaMd U U3JIaHusIMU « /711 city’)keOHOro mojb30BaHUs», JOJDKHBI OBITH B 00S13aTEIBHOM
NOPSAZKE O3HAKOMJIEHBI C MHCTPYKIMEHW, YCTaHaBIMBAIOIIEH TMOPSIOK paboThl C
JOKYMEHTUPOBAHHOM HH(OpMalLMel OrpaHUuE€HHOT0 pacpOCTPaHEHUs B OpraHU3aI1y.

CotpynHukaMm (MCIOJHUTENSAM), padOTAIOIUM C JTOKYMEHTaMU M U3JaHUsIMH <« /s
CIIy>ke0OHOTO MOJIb30BaHUS», 3aMPEIIACTCS COO0IIAaTh YCTHO WM MUCbMEHHO KOMY OBl TO
HU OBUJIO CBENEHHUS, COJAEpXkalhecs B J3THX JOKYMEHTaX W M3JaHUAX, €CIU 3TO He
BBI3BIBAETCA CITY>KEOHOI HEOOXOIUMOCTBIO.

1.9. ITpu pabote ¢ nokymeHnTamu «lJist C1y)keOHOTO TOTB30BaAHUY, KPOME HACTOSIIICH
WHCTpyKIMu, BEIOMCTBEHHOW  MHCTPYKLHMH, OTpaxaromed crnenupuky padoThl
OpraHu3aluii, COCTABJICHHON W pa3paboTaHHONW Ha OCHOBe Hactosied WHCTpykIiuwy,
CIEyeT TaKXKe pyKoBOACTBOBaThCsl HanmonanbHbeIM cTanaapTom Poccutickoin @enepaiuun
I'OCT P 7.0.97-2016 «Cucrtema craHgapToB Mo uHPOpMalUU, OUOIHOTEYHOMY U
u3JaTeNbckoMy Aeny. OpraHu3alMOHHO-PACOpsIUTeNIbHAs TOKyMeHTalus. TpeOoBaHus
K 0(hOPMIICHUIO TOKYMEHTOB.

2. llopsinok nmpueMa M y4yera JOKYMEHTOB M U3JaHUH

2.1. Tlpuem u ydver (peructpammsi) JAOKYMEHTOB W Wu3gaHuM «Jlyig ciy)xeOHOTO
MOJIb30BAHUS»  OCYIIECTBIISIETCS. TEMU K€  CTPYKTYPHBIMU  MOAPA3AEICHUSIMU
OpraHu3aliu, KOTOPHIM MOPYUYEH YUYET HECEKPETHOM TOKYMEHTAIUU.

2.2. Bcs mnocrynmaromiass B OpraHu3anuio  koppecnongeHuus «ns  cmykeOHOTO
M0JIb30BAHUS» MPUHUMAETCS] U BCKPBIBAETCS COTPYAHUKAMHU, KOTOPHIM IIOpyYeHa paboTa ¢
3TUMHU MaTepuasiiamud. [Ipu 3TOM TmpoBepsieTcsl KOJMYECTBO JIUCTOB U HK3EMIUISIPOB
JOKYMEHTOB M W3JIaHHMM, a TakKe HAJIMYME YKa3aHHBIX B CONPOBOJIUTEILHOM IMHUChME
IIPUIIOKEHUM.

1 -
B mansHEHIIIEM TEKCTE ACIONPON3BOACTBCHHBIC [TOIPA3ACIICHUS HMEHYIOTCS CIIyKO0aMHU JTOKYMEHTAIIHOHHOTO
obecreueHus



B caywae otcyrcTBHA B KOHBepTax (MakeTax) IOKyMEHTOB «Jlis ciykeGHOro
MOJIb30BAHUS» WM MPUIIOKEHUN K HUM COCTABIISIETCS aKT B JIBYX 3K3EMIUISPAx, OJUH U3
KOTOPBIX BBICBUIAETCS OTIIPABUTEIIIO.

OmubOYHO MOCTYMHUBIIME JOKYMEHTHI W H3MaHUs «JlJs CiyeOHOro MOIb30BaHUD)
BO3BpAAIOTCS OTIPABUTEINIO.

2.3. B Hepabouee BpeMs NOKYMEHTHl M u3fgaHus «Jljis ciy>keOHOro MOJIb30BaAHUSD)
NPUHUMAIOTCA ~ JEKYPHBIMM [0  OpraHu3alid, KOTOpbIE, HE BCKpbIBAas 3Ty
KOPPECTIOHJCHITNIO, TIepeaaroT ee  pabOTHUKAM  CIIy’)KObl  JOKYMEHTAIIMOHHOTO
oOecrieyeHus.

3ampeniaercs JOCTaBIsATh B Hepabouee Bpems wmatepuanbl «/mas  cimyke6HOTrO
M0JIb30BAaHUS» B OPraHU3allii, HE UMEIOIUE TOCTOSHHBIX JIEKYPHBIX.

2.4. Peructpanuu mojyiekaT Bce BXOIINE, UCXOASIINE U BHYTPECHHHE JOKYMEHTHI, a
Takke M3maHus «Jjig ciaykeOHOro moJib30BaHUs». Takue TOKYMEHThl YUUTBIBAIOTCS IO
KOJIMYECTBY JIMCTOB, a U3aHUS (KHUTH, )KYPHAJIbI, OPOLIIOPHI) - IO IK3EMILISIpaM.

Hoxymentslt ¢ rpudpom «JCII» yuuTHIBAIOTCS OTAENBHO OT HECEKPETHOMN
nokyMeHTauuu. [Ipu He3HaUUTETbHOM 00bEME TaKUX JTIOKYMEHTOB, Pa3pellacTcsl BECTH UX
y4€T COBMECTHO C JAPYI'MMH HECEKPETHBIMH JOKYMEHTaMmH. IIpu 3ToM B KapTOuke
(’KypHaJse) K perucTpallMOHHOMY HOMEpPY JOKyMeHTa npocTasiisieTcss otMeTka «J{CII».

TpeboBaHne OAHOKPATHOCTH PETHUCTPALMU PACIPOCTPAHAETCS M Ha JIOKYMEHTHI M Ha
u3nanus «J1Jis ciy>ke0HOTO TOJIb30BaHUS.

VY4eT nokyMeHTOB U u3aaHui «/{ns1 ciy:keOHOro moJb30BaHMs» BEJETCA Ha KapTOUKax
(mpunoxkenne 1) wmm B kKypHamax (mpwioxkeHue 2). Jlomyckaercss perucTpupoBaTh
nokymeHTsl ¢ rpudom «ICII» ¢ momouipro ycTpoMCTB 31€KTPOHHO-BBIYMCIUTEIBbHON
TEXHUKH.

JIBrokeHUEe JTOKYMEHTOB M u3AaHuM «/[ns ciy»keOHOro Tmob30BaHUS»  JIOJHKHO
CBOEBPEMEHHO OTPaXXaThCs B )KypHaIaxX MM Ha KapTOUYKaX.

2.5. Ha xaxaoM 3aperucTpupOBaHHOM JIOKYMEHTE, a TaKXe Ha COIMPOBOIUTEIHLHOM
MUChbME K M3JaHusIM « [l c1y’keGHOTO MOIb30BaHUS) MPOCTABJISETCS IITAMII, B KOTOPOM
YKa3bIBalOTCS HAMMEHOBAHWE OpraHU3alliy, PErUCTPALMOHHBIN HOMEpP JOKYMEHTA U AaTa
€ro NOCTYIUICHUS.

2.6. Tupax uzganus «Jns caykeOHOro MOJIb30BAHUA», MOTYYSHHBIN IJIS PACCHUIKH,
perucTpupyercs noj OJHUM BXOIAIIMM HOMEpoM B «OKypHaie ydera W pacupeneiaeHus
u3gaHui (npuaoxenue 3).

JIOMOTHUTENBHO PAa3MHOXKEHHbBIE SK3EMIUIAPHI JOKYMEHTa (M3/1aHus) YUYUTHIBAIOTCA 32
HOMEPOM 3TOTr0 JOKYMEHTa (M3JaHus), O 4YeM JIeJIaeTCs OTMETKa Ha pPa3MHOKaeMOM
JOKyMEHTE (M3JaHuM) U B yueTHbIX (popmax. HyMepanust JONOJTHUTENBHO PA3MHOXKEHHBIX
HK3EMIUISIPOB MMPOU3BOAUTCS OT MOCJIETHET0 HOMEpa paHee YUTEHHbBIX 3K3EMILUISIPOB.

3. Pa3MHOXKeHMe U pacChUIKa (ONPaBKa) JIOKYMEHTOB U U3IaHU I

3.1. JoxymenTtsl ¢ rpudom «ICID»:

NEYaTaAI0TCA CHELHMATUCTOM CIY>KObl JTOKYMEHTAIIMOHHOTO 00ECHEeUeHUs OpTraHu3aluu
(ympaBieHue Jienamu, OOIIMiA OTIEeN, KaHIEeJIIpUs U T.I1.), OTBETCTBEHHBIM 3a MOJTOTOBKY
nokymentoB ¢ rpudom «JCIl», nomyckaercs HCIOJNB30BaHHWE MEPCOHAIBHON
KOMIBIOTEPHON TEXHUKH, ITPU 3TOM padOTa BBIMOJIHIETCS TOJIBKO ¢ Mcmoib3oBanueM USB
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¢dnem-nakonureneii. Ykazanuole USB drem-nakonureneil XpaHsrcs y CHEHUANNCTA,
OTBETCTBEHHOTO 32 paboTy ¢ nokyMeHTamu ¢ rpudom «ICID»;

neyaTaroTcs C yKa3aHUEM Ha JUIEBON WM 0O0OPOTHOM CTOpPOHE B JIEBOM HUKHEM YIIIy
MOCJHEAHETO JIMCTAa KAXKIOrO0 JK3eMIUsIpa JTOKYMEHTAa KOJUYECTBA OTIIEYATaHHBIX
DK3EMIUISIPOB, (pamMmwiuM HCTIOIHUTENS] W HOMEpa €ro ciayxkeOHoro TenedoHa.
VYka3bpIBaloTCsl Takke HaMMeHOBaHMe (haiiyia, nara mnedyaTaHusi, MHUIMAIBI MUMEHH U
dbaMunuu crenyanucTa, nevaraBliero A0KyMeHT. [loamucanHbie TOKYMEHTHI (BMecTe ¢
YEPHOBHKAaMU) NIEPENAIOTCS AJI PETUCTPALUU CIIELHAIMCTY CIIY>KObI JOKyMEHTAILMIOHHOTO
oOecrneueHns OpraHu3aIui, OCYIIECTBISIIONIEMY X y4eT;

NEPENAOTCS CIEUUAIUCTaM CTPYKTYPHBIX OAPA3/I€IECHUN OpraHU3alMH O] PACIHCKY.
[lepenaua goxymentoB ¢ rpudom «JICID» u nen, comepxamux Takue TOKYMEHTBHI OT
OJIHOTO CHEeUUaIUCTa JPYroMY, OCYIIECTBIISIETCS TOJIBKO C pa3pelieHUs] pyKOBOIAUTEIS
CTPYKTYPHOT'O MOJpa3eieHUs] OpraHu3aluu;

NEPEChUIAIOTCA CTOPOHHUM OpraHu3alusaM (eababerepckon ciryk00ii, ClELCBA3bI0 WK
3aKa3HbIMU WJIM IEHHBIMU MIOYTOBBIMU OTITPABIICHUSIMU;

HE MOTYT II€pEelaBaThCA IO HE3AIMMUICHHBIM KaHAJIaM KOMIIBIOTEPHO-MOAEMHOM,
(akcuMuIbHON U TenerpadHoO CBsI3M, a TAKXKE MO ANEKTPOHHOM MOYTE;

3.2. OrnevyaTaHHble W MOJANUCAHHBIE JOKYMEHTHI «/lst ciiy’)keOHOro mnoab30BaHUS
BMECTE C MX YEPHOBUKAMHU M BAPUAHTAMU NEPENAIOTCS ISl PErUCTPALMH CIIEHUAIUCTY,
OCYLIECTBIISIOIIEMY UX YUeT. YepHOBUKH U BAPUAHTBI YHUUTOXKAIOTCA 3TUM COTPYIHUKOM
C MOATBEP)KIECHUEM (PaKkTa YHUUYTOXKEHHS 3alMChI0 HA KOMHHM HCXOISAUIEr0 JOKYMEHTA!
«YepHOBHK (M BapHaHThl) YHUUYTOKEHBI. Jlata. [Toanucey.

3.3. Ha ucxomsmux nokymMeHTax (B HEOOXOJUMBIX CIydasx M Ha HMX MPOEKTax),
colepXalMX JOKYMEHTUPOBAaHHYIO  CIIy’)KEOHYI0  MH(OpManuio  OrpaHUYEHHOIrO
pacnpoctpanenus, rpud «ICII» u Homep 3K3eMIUIsipa TPOCTABISAIOTCS B PABOM BEPXHEM
yIJ1y MEePBOW CTPaHUIBI TOKYMEHTA, Ha O0JI0KKE U TUTYJIBHOM JIMCTE U3/IaHUsI, a TAK)KE Ha
NIEPBOM CTPAaHULIE COMPOBOAUTEIBHOIO MUCbMA K TAKUM JOKYMEHTaM.

[Ipu HeoOxomumocTu HampaBiaeHUs JOKyMeHTOB ¢ rpudom «JICII» Heckoabkum
ajpecaraM, COCTaBIIETCA YKa3aTelb PAacChUIKM, B KOTOPOM IPOCTABIISIIOTCS HOMeEpa
HK3EMIUISIPOB OTIPABIISIEMBIX JOKYMEHTOB BCEM a/IpECaTaM.

VYKazarenb pacChUIKU MOANMCHIBAETCS HCIOJHUTENEM, PYKOBOAMUTEIEM CTPYKTYPHOIO
NOJIpa3/IeJICHUs] OPraHU3al1u, TOTOBUBILIETO JOKYMEHT (IIPEABAPUTEIBHO COIIACOBAHHBIN
C COOTBETCTBYIOIIUM 3aMECTUTENEM PYKOBOIAUTEISI OPraHU3ALUN ).

3.4. PazmMHOXEHME JOKYMEHTOB M M3AaHu# ¢ rpudom « /s cirykeOHOT0 MOoJb30BaHUS)
OCYULIECTBJISIETCS TOJBKO C MUCBMEHHOI'O Pa3pellieHUs] PYKOBOJCTBA OpPraHU3alUy U TMOJ
KOHTPOJIEM  CIYXObl ~ JOKYMEHTAl[MOHHOIO  OOecHedeHHsl  OpraHuzaluu.  Yuer
Pa3MHOKEHHBIX JOKYMEHTOB OCYIIECTBIISIETCS IO SK3EMILISIpaMm.

JlokymeHThl U u3nanus «Jist ciy>keOHOro MoJib30BaHUs», OJYUYEHHbIE OT CTOPOHHUX
OpraHu3alMii, MOTYT OBITh PA3MHOKEHBI TOJIBKO C UX COTJIACHS.

3.5. OrnpaBnsieMble TOKYMEHTBI, Jena U u3gaHus «lius cioykeOHOro MOJIb30BaHUS
JOJKHBI OBITh MOMEIIEHbl B KOHBEPTHI JIMOO YMAaKOBAaHbBI. 3ampeniaeTcs UCHOJIb30BaTh
KOHBEPTHI C MPO3PAYHBIMU «OKOILIKAMMY JUISl IEPECHUIKU 3THX JOKYMEHTOB.

3.6. Ha ymakoBke (KOHBepTE) yKa3bIBAIOTCS aapeca W HAWUMEHOBAHHS TMOJIy4aTels |
OTIIPaBUTENSA, HOMEpPA BJIOXKEHHBIX JOKYMEHTOB ¢ jgoOaBieHueM oTtMeTku «JICIDy,
HaIpumep:



HHOJIVHATEJIb: 121010, Mocksa, K-10, Opeanuzayus n/s V-
087, Ne 378/CII, Ne 456//CII.
OTIIPABUTEJIb: 252898, 2. Boponeowc, ya. Kuposa, 0. 2.

3anpemaercs ykasplBaTh (pamMmiimu ¥ JAOHKHOCTU PYKOBOAMUTENEH M COTPYIHUKOB, a
TaK)K€ HAUMEHOBAHMSI CTPYKTYPHBIX MOJpa3JeieHU OpraHu3aluyd Ha YIaKOBKE
JIOKYMEHTOB M u3faHuil «/{i1s1 ciry>keOHOTr0o MoIb30BaHUS.

4. 'pynnupoBKa UCIOJTHEHHBIX TOKYMEHTOB B J1eJia

4.1. loxymentsl ¢ rpudoMm «/lns ciaykeOHOTO TMONBb30BAHUS TOCIE HCTOTHEHHS
rpynnupyroTcs B Aena. [lopsaok ux rpynmnupoBKY MpeaycMaTpUBaeTCd HOMEHKIATypaMu
JIeJT HECEKPETHOTO AETIOTPOU3BOJICTRA.

B HOMeHknaTypy nen B 00s3aTeIbHOM TMOPSIKE BKIIOYAIOTCS BCE CIPABOYHBIC
KapTOTeKH W JKypHajbl Ha JOKYMEHTHI W Wu3gaHus ¢ Tpudom «/ms cmyxeOHOTO
MIOJIE30BAHUS.

4.2. loxymentsl ¢ rpudom «[mst ciaykeOHOTO MOJB30BAaHMS B 3aBUCHMOCTH OT
IIPOM3BOJCTBEHHOH HEOOXOJUMOCTH JOIYCKAaeTCsl IPyNIUpPOBaTh B Jejia OTAEIbHO WIIH
BMECTE C IPYTMMH HECEKPETHBIMU JOKYMEHTaMH 110 OJJHOMY U TOMY K€ BOIIPOCY.

B cnyuasix, korga B opraHuszanuu oOpasyercsi 0OJbIIOe KOJIMYECTBO OJHUX U TEX Ke
BUJIOB JOKYMEHTOB U J€n (IpHKa3bl, UHCTPYKLIUHU, CBOAKU U T.HI.) ¢ rpudom «Jlns
CIIyeOHOT0 TOJb30BaHMs» W 0e3 3Toro rpuda, meaecooOpazHo MpeaycMaTpuBaTh HX
ob6ocobnennoe hopmupoBanue B Aena. [Ipu sTom B rpade HomeHknaTypsl «MHAEKC nemay»
K HOMEpY Jelia ¢ JOKYMEHTaMu «Jl7s ciry>keOHOTO MOJB30BaHUs) 100aBIsETCS OTMETKA
«JICII», nampumep:

Hnoexcol den 3azonosku oen
1-1 Ilpuxasvl no 0cHOBHOU OessmelbHOCmU
1-1/71CII To orce.

[Ipu BKIIOYEHWW NOKyMEeHTa ¢ TpudoMm «Jls cirykeOHOTO MONB30BaHUS» B JIEI0 C
HECEKPETHBIMU JOKyMEHTaMH, HE HWMEIOIIMMH aHaJOTUYHOro Tpuda, HTaHHOE [eJI0
nosyqaetr Tpud «Jlyis ciy>)keOHOTO TMOJB30BaHMS» M COOTBETCTBYIOIEE YTOYHEHHUE
BHOCHUTCSI B HOMEHKJIATypy JIeJT TEKYIIETO To/a.

B opranumzamusix, B JEATETbHOCTH KOTOPBIX 00Opa3zyercs HeOOJbIIOE KOJIUYECTBO
JTOKYMEHTOB «Jlyisi  cimy>keOHOTO TIOJIb30BaHUS», HOMEHKIATYpOW [T MOXKET ObITh
MPETyCMOTPEHO 3aBEJICHHE OJHOTO Jellia, KOoTopoe uMeHyetrcs «JlokymenTtsr «Jlms
CIy)eOHOro moas30BaHus». CpoOK XpaHEHHMs] TAKOTO Jiefla He YCTaHABIMBAETCsS, a B
COOTBETCTBYIOIIEH Tpade HOMEHKIATYPHI JIe] IPOCTaBisieTcs oTMeTka «9K» (akcmepTHas
KOMHUCCHS).

4.3.1lo0 OKOHYaHWUW JEJIONPOM3BOACTBEHHOTO Toja JAeno «JlokyMeHTBl  «Jlms
CITYeOHOT0 TIOJb30BAHUM) MPOCMATPUBACTCS IKCIIEPTHONM KOMHUCCHEH IOJHMCTHO U, B
cllydae HEOOXOIUMOCTH, HPUHUMAETCS pEIICHHE O TMeperpyIrinupoBKe JIOKYMEHTOB.
Copepikamnuecss B Jelie JOKYMEHTBI TOCTOSHHOTO CpOKa XPaHCHHS TPYIIHPYIOTCS B
OT/AENIbHOE JieJI0  (Aena), KOTOpOe TOJYy4aeT CaMOCTOATENIbHBIM 3arojioBOK U
JOTIOTHUTEHHO BKJIFOYACTCS B HOMEHKIIATYPY JIeTl.



Ecmu B nenmo «JlokymenTsl «Jlyis ciy>keOHOTO TOJIB30BAHUS» BKIFOUEHBI JTOKYMEHTHI
TOJIBKO BPEMEHHBIX CPOKOB XpaHEHHUs, OHO MOXET He mnepedopmupoBbiBaThca. Cpok
XpaHEHUsI TaKoro Jieja YCTaHaBIMBAETCS 10 MaKCUMAaJIbHOMY CpPOKY XpaHEHUs
cozepxammxca B HeM JokyMeHTOB. Otmerka «9K» B rpade HomeHknaTypsl nen «Cpox
XPaHEHUSD 3aUE€pPKUBACTCS U 3aMEHSAETCS] YTOUHEHHBIM CPOKOM XPAaHEHHUS.

4.4 Jlena c pokyMeHTamu «Jliisi CiIyKeOHOTO TMOJIb30BaHMS» MOCTOSHHOIO U
JoJIroBpeMeHHoro (cBbiiie 10 jieT) cpoka XpaHeHus JOJIKHbBI UMETh BHYTPEHHUE OIHCH.

5. Ucnosib30BaHue JOKYMEHTOB, AeJI U U31aHU M.
Cusatue c¢ aeq rpuda «Ijas ciry:keOHOro nojib30BaHU»

5.1. K pabote ¢ genamu «Jlis ciy>keOHOTO MOJIB30BaHUS JIOMYCKAIOTCS UMEIOIIUE K
HUM HEMOCPEACTBEHHOE OTHOIICHHUE JOJKHOCTHBIC JIUIA, a K JOKYMEHTaM - COIJIACHO
yKa3aHUIM, COACPKAIIMMCS B PE30JIIOIUAX PYKOBOJUTEIEH OpraHu3auil (CTPYyKTYPHBIX
MOJIpa3/iCICHU).

Kareropuu pabGOTHHKOB, AOMyCcKaeMbIX K pabore ¢ u3maHusMu «Jlius ciaykeOHOro
MOJB30BAHUS»  OMNPEACISAIOTCA  PYKOBOAMTEISAMH  OpraHu3aiuid  (CTPYKTYPHBIX
MOJIpa3/ieICHU ).

5.2. 3anpemiaeTcss MOJB30BAaThCS CBEACHUSIMH W3 JOKYMEHTOB M M3JIaHui «Jls
CIY>KE€OHOTO TIOJB30BAHUS» JIJII OTKPBITHIX BBICTYIUICHHH WM OIYOJIMKOBaHUS B
OTKpBITOM TieyaTH, TMepeaadax M0 paauo U TEIEBUICHUIO, HKCIOHUPOBATh TaKUe
JIOKYMEHTBI U M3JaHUs Ha BBICTaBKaX, IGMOHCTPUPOBATh UX HA CTEHJAX U T.1.

5.3. [IpencraButenu Apyrux OpraHU3aIlMi JOMMYCKAIOTCS K O3HAKOMJICHUIO M paboTe ¢
JOKYMEHTaMU U u3NaHusIMu  «JlJ1sT  ciy>)keOHOTO  TOJIb30BaHUS» C  pa3pelieHus
pPYKOBOJUTENEH oOpraHu3anui (CTPYKTYPHBIX TOApAa3AeieHUil), B BEICHUH KOTOPBIX
HaxXOJSITCS ATU MaTepuasbl, NMPU HAJIUYUM MUCBMEHHOTO 3ampoca TeX OpraHu3aluil, B
KOTOPBIX OHU PabOTAIOT, C YKa3aHUEM TEMbI BBIITOJHSICMOTO 3aJIaHHS.

5.4. llena n uznanus «J{ns ciaykeOHOTO IOIB30BaHUS» BBIIAIOTCS HCIIOJHUTEISAM W
MIPUHUMAIOTCS OT HUX IOJ pacnucky B «KapTouke ydeTa BbIJaBa€MBbIX JI€JT M U3JAHUII»
(mpuoxxeHue 4).

5.5. CHsiTHE PYKOINHCHBIX, MAIIMHOMUCHBIX, KCEPOKOIHM, a TakKXe MPOU3BOJICTBO
BBITTUCOK M3 JOKYMEHTOB W m3AaHuil «Jljis ciry’)keOHOTO TOJIb30BaHUS) COTPYIHUKAMU
JAHHOW OpPTraHU3allMi TPOU3BOJUTCA C Pa3pPELICHUS PYKOBOAMUTENS 3TOM OpraHu3aluu
(CTPYKTYpPHOTO MOJIpa3ICICHHUS).

CHsiTHe KONMK IS CTOPOHHUX OPraHu3aldii C JOKYMEHTOB M u3AaHud «/[[ns
CITY>)K€OHOT0 TOJIb30BAaHUS» MPOU3BOJUTCS HA OCHOBAaHWUU THCHMEHHBIX 3aIllPOCOB C
paszpernieHus PYKOBOJUTES OpraHu3aluu (CTpYKTYpHOTO nojApasecHus),
MOJITOTOBUBIIEN 3TH JOKYMEHTBI WA U3IaHUM.

5.6. Jlena moCTOSIHHOTO M BPEMEHHOTO CPOKOB xpaHeHus ¢ rpudom «I{ns ciaykeOHOro
MOJIb30BAHUS» MEPUOJANYECKA MPOCMATPUBAIOTCS C LEIbI0 BO3MOXKHOTO CHSTHUSI 3TOTO
rpuda.

[IpocMOTp OCyIIECTBISIETCS MPU MEpenade Aesl U3 CTPYKTYPHBIX MOJPa3/ICIICHUIl B
apXWB OpraHU3alliy, B MPOIECCE XPAaHEHUS el B BEOMCTBEHHOM apXHBE, a TaKXKe MpHU
MOATOTOBKE JIE€J MOCTOSIHHOTO CPOKa XPAaHEHHUS K Mepejaye B roCy1apCTBEHHBIN apXUB.


http://www.infosait.ru/norma_doc/7/7526/#i1333337

Pemenue Bompoca o cHsituu rpuda «Jjis ciry>keOHOTO TOJb30BaHUS) BO3JAraeTcsl Ha
CO3/1aBacMyI0 B YCTAaHOBJICHHOM TOPSJIKE CICIHAIbHYI0 KOMHCCHIO, B COCTaB KOTOPOM
BKJTIOUAIOTCSI TIPEJICTABUTENH CIYKOBI JTOKYMEHTAIIMOHHOTO OOECIICUeHHUsSI OpTraHu3allny,
PEKHMHO-CEKPETHOTO  opraHa  (CmemyacTd) W PYKOBOAWTENTH  CTPYKTYPHBIX
MoJIpa3ielIeHu i OpTaHn3allNH.

Pemenne komuccuu oQOpPMIISIETCS COCTaBISIEMBIM B TIPOHM3BOJIBHON (opMme akTom,
KOTOPBI yTBEPXKAACTCS PYKOBOAMTEIEM OpTaHM3AIMU. B akTe MepednclsioTcs 1ena, C
KOTOPBIX Tpud « /{7151 Ciry’>keOHOTO MOTB30BaHUS CHUMACTCH.

OnaMH 3K3eMIUISIp aKTa BMECTE C JIeJlaMH MepelaeTcsl B apXUB OpraHM3allid, a Ha Jena
MOCTOSTHHOTO CPOKa XPaHEHHUS - B TOCYapPCTBEHHBIN apXUB.

5.7. Ha oGnoxkax nen rpud «ns ciiyxeOHOTro moJib30BaHUS MOTaIIaeTCsl MITaMIIOM
WIM 3alIUCBI0 OT PYKH C yKa3aHHWEM JaThl U HOMEpa aKTa, MOCTYKHUBIIETO OCHOBAaHHUEM
JUTSL €TO CHSTHS.

5.8. Ilpu cuaruu rpuda «JCII» Ha qoKymMeHTaX, U3IaHUsIX, @ TAK)KE B YUETHBIX (hopMax
JIEAI0TCS COOTBETCTBYIONINE OTMETKH M MHPOPMHUPYIOTCS BCE aApecaThl, KOTOPHIM ITH
JIOKYMEHTHI (M3/1aHUs) HAIIPABIISIIUCH.

6. OTOOp NIOKYMEHTOB, AeJI M U3JAHUI JJI XPAHCHUS M K YHUYTOKECHHUIO

6.1. IlpoBeneHre SKCEPTU3bl HAYYHOU U MPAKTUYECKON IEHHOCTH JOKYMEHTOB U JIE
«/Ins  cimyxeOHOro MONb30BaHMS PACCMOTPEHHWE U YTBEPXKACHUE €€ Pe3ylbTaToB
MIPOU3BOJUTCS B COOTBETCTBUHM C TPEOOBAHUSAMU M TIOPSIKOM, YCTAHOBJICHHBIMH IS
HecekpeTHbIX MaTepuanioB (IIpaBuna opranu3auuu XpaHeHUsl, KOMIJIEKTOBaHUS, yueTa 1
UCIIOIb30BaHUsl JOKYMEHTOB ApxuBHOro (onna Poccuiickoit denepaunu u apyrux
apXMUBHBIX JOKYMEHTOB B OpraHax TrOCyJapCTBEHHOM BJIAcTH, OpPraHax MECTHOIO
CaMOYIIpaBJICHUS U OPTaHU3aHUSIX ).

6.2. lena w3 CTPYKTYpHBIX TOApa3ACICHUN B apXUB OpPTaHHU3AIMHM TMepedaroTcs B
obpaboranHoM Buge. [Ipu 3ToM gena, coaepkamue AOKYMEHTHI «Jljisi ciy»keOHOro
MOJIb30BAHUS», BHOCATCS B ONUCHh (TIPWIOKEHHE D) HapsALy C JAPYTUMH JeJaMH,
COJIepKAIIMMHU HECEKPETHBIE JOKYMEHTBHI.

6.3. lena «Jlns ciayxeOHOrO IOB30BaHUS» IMOCTOSHHOTO XPaHCHHUS TEepeaaroTcs B
TOCYJapCTBEHHBIM apXMB B YCTAHOBJICHHOM TMOPSAKE C OOS3aTENbHOM TMOTUCTHOU
MPOBEPKOM BKIIOYEHHBIX B HUX JOKyMeHTOB (IIpaBuiia opranuzanuu XpaHEHHS,
KOMIIJICKTOBaHUs, y4eTa U UCIIOJIb30BaHUs JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoi
denepauul U APYTUX apXHMBHBIX JIOKYMEHTOB B OpraHax TOCYJIapCTBEHHOW BIIACTH,
OpraHax MECTHOTO CaMOYIPABJICHHSI U OPTaHU3AIHIX ).

6.4. OToOpaHHBIE K YHUUYTOXKEHUIO Jena «J[ns ciyeOHOro moJib30BaHUS», HE
UMEIOINE HMCTOPUYECKON LIEHHOCTH U YTpaTUBLIME MPAKTHYECKOE 3HAYEHUE, MOTYT
0pOpMIISATHCS OTIEIBHBIM AKTOM WJIM BKJIIOYAThCA B OOIIMI aKT BMECTE C JPYTUMHU
OTOOpaHHBIMU K YHUUTOXEHUIO HECEKpPEeTHbIMU Jieiamu. [Ipu sToM B rpade «3aronoBku
Je» MOCIe HOMEPOB ATHX JAen mpoctamisercss otMmerka «JCII» (mpunoxenue 6). B
yueTHeIX (opmMax o0 STOM JeraeTcs COOTBETCTBYIOIIAsh OTMETKA CO CCBUIKOM Ha
COOTBETCTBYIOIIUM AKT.

7. O0ecneyeHue COXPAaHHOCTH IOKYMEHTOB, e/l M U3JaHUH.
IIpoBepka ux HATUYUA


http://www.infosait.ru/norma_doc/7/7526/#i1383764
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7.1. lokyMeHThl, Jena W u3naHus «Jasg  ciy’)keOHOro TMOJIb30BaHUS»  JIOJKHBI
XpaHUTBCS B CIYXKEOHBIX IOMEIICHUSAX B HAACKHO 3aIUPAEMbIX U OIEYaThIBAEMBIX
mkagax (xpanuwaumax). Ilpu 3ToM JOMKHBI OBITH CO3/aHbl HaAJIEXKAILUE YCIIOBUS,
oOecnieunBarome ux (usnueckyro coxpaHHocTh (IlpaBuna opraHuzanum XpaHeHUS,
KOMIIJIEKTOBAHUS, y4eTa U UCIIOJIb30BaHUs JOKYMEHTOB ApxuBHOro (gonaa Poccuiickoii
denepani U APYIUX apXHUBHBIX JOKYMEHTOB B OpraHax TrOCYJapCTBEHHOM BIIACTH,
OpraHax MECTHOTO CaMOYTIPABJICHHS U OPTaHU3AIHIX ).

7.2. Boigannslie amst pabotsl nena «Jliis ciry»keOHOT0 MOJIb30BaHus MOAJIEKAT BO3BPATY
B CIIy’k0y TOKYMEHTAIIMOHHOTO 00ECTICYEHHS HITH apXUB B TOT )K€ JICHb.

OtpenbHble fena «Jas cimy:keOHOro MOJb30BAHUS) C PA3PEIICHUS PYKOBOIUTEIS
CITYOBbI TOKYMEHTAlMOHHOTO 00€CIIeYEHUsI MOT'YT HAXOAUTHCS Y UCIIOJHUTENS B TEUEHUE
CpoKa, He0OXOIUMOTO JIJIsl BHIIIOJTHEHUS 3a1aHUSI, TIPU YCIOBUU MOJTHOTO 00ECTIEUEHHS UX
COXPAHHOCTH U COOJIOZCHUS MPaBUJ XPAHEHUS.

7.3. [lepenaua 1OKyMEHTOB, Jesl U U3MaHuil «/{1s1 ciy:keOHOro Mmosb30BaHUsD) APYTUM
COTpPYJIHUKaM, IMPOU3BOJUTCS TOJBKO 4epe3 CIIyKO0y TOKYMEHTAMOHHOIO 00eCIeYeHMs
OpraHU3aLMH.

7.4. 3anpenaercs U3BATUE U3 JENl WINM MEpEeMEIICHUE JOKyMEHTOB ¢ rpudom «Jlis
CIIy’)keOHOTO TOJIb30BAHUSA» U3 OJHOrO Jejna B Jpyroe 0€3 CaHKIHUH CIIy>KOBbI
JOKYMEHTAIlMOHHOTO OO0ECHeueHusl WIM JIMLA, OCYIIECTBIsAouero ux ydyer. 060 Bcex
IPOBEICHHBIX U3BIATHIX WIA NEPEMEILICHUSX ENA0TCS OTMETKH B YUETHBIX JOKYMEHTAaX,
BKJIIOYAsi BHYyTPEHHUE OUCH.

3anpeniaercs BBIHOCUTh JOKYMEHTHI, Jea U u3ganus «Jis ciyxe0HOro moib30BaHUs»
U3 CITY>KEOHBIX MOMEUIEHUH 171 paboThl C HUMH Ha JIOMY.

7.5. Ilpu cmeHe B opraHu3aluu CIEUUAIUCTa, OTBETCTBEHHOTO 3a YYET JOKYMEHTOB C
rpupom  «JICID» cocraBigercss akT MNpuUeMa-caadyd d3TUX JIOKYMEHTOB, KOTOpBIM
YTBEPKAACTCA HAYAJIbHUKOM CIIY>KObl TOKYMEHTAllMOHHOI'O 00ECIICUEeHUsI OpraHU3aI1Hy.

7.6. [IpoBepka HaM4Msi JOKYMEHTOB, M3JAHUN W JIeJd, COJAEpPKAIIMX JTOKYMEHTBHI C
rpupom «/ICID» B opranuzanuu, IpOBOJUTCS HE PEXE OJHOTO pa3a B roJl KOMUCCHUSIMU,
Ha3HAYa€MbIMU IIPUKA30M PYKOBOJIMTENS OpraHU3aluu. B cOCTaB KOMMCCUI BKIIFOUAETCS
CIELUAJIMCT, OTBETCTBEHHBIN 32 YUET U XPAaHEHHE 3TUX TOKYMEHTOB.

B apxuBe opranuzanuu mpoBepka Hanuuus NTOKyMeHTOB ¢ rpudom «JCII» B memax
IPOBOAUTCA HE peXe OIHOro pa3a B IATHh JieT. Pe3ynbTaTsl MpoBEepoK OGOPMIISIOTCS
aKTOM.

7.7. O (axrax yrparbl JoKymMeHTOB, u3nanuii ¢ rpudom «ICII» u men, comepxkamux
9TH IOKYMEHTBI, a TAK)Ke pasriallieHuss HHPOpMaILMK, COACPKAIIECICS B ATUX TOKYMEHTAaX,
CTaBUTCSI B M3BECTHOCTb COOTBETCTBYIOIIMA (IO TOJYMHEHHOCTH) 3aMECTUTENb
PYKOBOJMTENISI OpraHu3aliii U Ha3HaYaeTCs KOMUCCHS JIJIsl pacciieIoBaHusl 0OCTOATENbCTB
yTpaThl WK pas3riamieHus. Pe3ynpTaThl paccienoBaHHs TOKJIAAbIBAIOTCS 3aMECTUTEIIO
PYKOBOJIUTENSI OPraHU3ALMH, Ha3HAYUBIIEMY KOMUCCHIO.

Ha yTtpaueHHble HOKyMEHTHI, M3AaHUA U JieJa, COAEPXKAIIUE TOKYMEHTHI ¢ Tpupom
«ICII» cocraBisieTcss akT, Ha OCHOBAaHMU KOTOPOTO JEJIAI0TCSI COOTBETCTBYIOLIUE
OTMETKH B YUETHBIX (hOopMax.



IIpunoxenue

k [Tonoxenuto

0 TopsiiKe 0OpameHns co CIry>keOHOH nHpopManneit
OTPaHWYEHHOTO PACHIPOCTPAHEHUS B AIMUHHCTpPAIUU

CenenmpHIKOBCKOTO MyHHIIUIIANIBHOTO paiioHa OMcKoit obmacti

IIpunoxenne 1

(xm 2.4.)
KAPTOUYKA
perucTpaumMu 10KyMeHTOB 1 u3aanuii ¢ rpudgom « /s ciry:keOHOro noib30BaHUu»
KonTpons I'pud
KoppecnonneHt Anpecar

JlaTa mocTynueHus 1 BXo AUl HOMEp

JlaTa v ucxosmmii Homep JOKyMEeHTa

Bun noxymeHnra

Kparkoe conepxanue

KommaectBo OK3CMILJIIPOB U UX HOMCpaA

KonmaecTBo arcToB JOKYMCHTA

Pe30n}0m/m WJIM KOMY HAlIpaBJICH JOKYMCHT

OTMmeTKa 00 HCIOJTHEHUH JIOKYMEHTa

Howmep nena (mo HoMeHKIaType)

(/IuueBasi cropoHa)

Pacniucka B nosryueHuu

OTMeTKa 0 BO3BpaTe

[IpoBepka ncrnonHeHus

[Ipounie oTmMeTKH

Dong Ne

Omnuck Ne | Hemo Ne

(O0opoTHas cTopoHa)

dopmart A5 (148x210) nau A6 (105x148)
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IIpunoxenne 2

(xm. 2.4.)
KYPHAI
*
yueTra JOKYMEHTOB M U3aHuil ¢ rpudom «jisi ciryxe0HOro mojib30BaHusD)
MHata KonudecTBo 11cToB
Hata u Otkyna Bun noxymenra Konnuectso
TMOCTYIJICHUS U o
— HACXOSIINN TIOCTYIIWJI WIIH U KpaTKoe Joxky- IIpunoxe- U HOMEpa
HOMC OKYMCHTa Kyaa HaIllpaBJICH COACpKAaHUC MCHT HUA OK3EMILISAPOB
JIOKYMEHTa D JIOKyM YA P sep eHra P
1 2 3 4 5 6 7
OxoH4yaHue
OtmMmeTKa 0
Pezontonus nnu komy Wnpexc (Homep)
B3SITUH Ha OtmeTka 00
HampaBJeH Ha Jlata u pacnucka Jena, Kyaa HOJIIUT
KOHTPOJIb U CPOK YHUYTOXKECHUU
HUCIIOJTHCHUC JOKYMCHT
HUCIIOJTHCHUA
o nonyquI/m| 0 BO3BparTe

JomyckaeTcs pa3ieibHOE BEJCHUE XXYPHAJIOB Ha BXOJSIIUE M UCXOZSIIME OKYMEHTHI U M3JaHus ¢ rpupom
«J11s1 ci1y’k€OHOTO MMOJB30BAHUSY.
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Ipuioxkenue 3

(x . 2.6.)
KYPHAII
yYuera 1 pacnpeacjacHusd HSL[aHI/Iﬁ «I[.]'IH cnymeﬁﬂoro IOJIB30BAHUA»
M3pan0 ni noctynuio Pacnpenenenue BosBpar | YHuuTOXEHUE
Ne ncxonsiiero
NeNe  |HammeHoBaHme . KOJINYECTBO KyJla ¥ KOMY oam KOJHUYECTBO
OTKY/1a IOCTYITHJIO BXOJISALIUI HOMED JoxymeHnTa nara,
IIII. H3TaHUS SK3EMIUIIPOB U HaIpaBJIEHO 9K3EMILISIPOB nmara, Ne akta
U T/I€ OTIIEYaTaHO | COMPOBOAMTENILHOIO MUChMaA (nnu pacnucka B MOJIYYEHUH) NoNe 5k3.
NoNe 5k3. (w11 BBIIAHO) 1 NoNe 5k3.
H 1aTa
1 2 3 4 5 6 7 8 9 10
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KAPTOYKA YYETA
BbIIaBaeMbIX JIeJl M U3JaHuii ¢ rpudom «/is ci1yke0HOro noJib30BaAHUS»

Ipuioxkenne 4

(x 1. 5.4.)

HaumeHoBaHue aena WM u3gaHus

Howmep nena, NeNe sx3eMIIIsIpOB, U30aHUM U [onpaznenenue u pamruTus Pacrniucka
NeNe nnt [Ipumeuanue
KOJIMYECTBO JINCTOB COTpYyTHHKA B IIOJYYECHUH U JaTa |0 BO3BpAaTe M Aara
1 2 3 4 5 6
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IIpunoxenne S

(xm. 6.2.)
OIINCH
AOKYMEHTAJIILHBIX MaTE€pHaJIOB XpaHeHus
[IOCTOSTHHOTO, BPEMEHHOI'0)
(oTmena, ynpaBieHuUs)
3a TroJ
. Cpoxk xpaH.
Kpaiinue | Koa-Bo PO Xp [Ipumeuanu
NeNe 1 IlHekcsl gen | 3aroJIOBKH €IUHHIl XpaHEHUS (Iel) u Ne craten
JaThbl JINCTOB (&
TepeYHs
1 2 3 4 5 6 7
Bcero cnano JielI.
(umpamMu ¥ IPOIHUCHIO)
Hauansnuk otnerna IIOJIIHNCH paCHII/I(prBKa IMOIITUCHU
C,Z[aJ'IZ HaMMCHOBAHUC JOJI?’KHOCTH JIMIIA, pacmmprBKa ImoAaInncu
COCTABHMBIIETO OIIMCH IIOJIIHICH
IIpuHsn: 3aBeayrouid apXxuBOM MOJITUCH pacmrgpoBKa MOAMUCH

®opmat A4

(210x297 mm)
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HaumeHoBaHue BegoMcTBa
HaumeHoBaHnue opranuzanuu

[ara

Nunexc

(MecTO COCTaBIICHHS)

Ipuio:xxkenune 6
(x . 6.4.)
YTBEPXKJIAIO

(HanMeHOBaHHe J0JKHOCTH PYKOBOJHTEJIsi OPraHH3alHH, ero
HHUIHATBI U (pamuiins)

IMognucek
Jara

AKT

O BBIACJICHUH K YHHUYTOKCHUIO JOKYMCHTOB H J1€J1

OcHoBaHue: NpuKa3 oT

Jara

No

CocraBieH: 3KCIIEpTHONW KOMUCCHEN

[Ipencenarens

KOMUCCHU:

(IOIKHOCTD, MHULHAIIBI, (haMUITHSL)

YieHsbl

KOMUCCHH:

HpI/ICYTCTBOBaJII/I .

(1OIDKHOCTB, MHULUAJIBL, (PaAMIITHN)

(OIDKHOCTD, MHULUAJIBL, (PaMIITHN)

Komuccus,

PYKOBOACTBYACH

MIEPCUHEM

(Ha3BaHME MEPEYHS)

0T06pana K YHHUUYTOXCHHIO, KaK HC HMCIOIIHC Hay‘IHO'I/ICTOPI/I'-ICCKOI\/'I OEHHOCTH H
YTPAaTUBHIUC MTPAKTUYCCKOC 3HAYCHUC, CICAYIOMIUC NCJIa U NOKYMCHTHI.

(HaMeHOBaHHE OPTaHU3alMY, B AESITEIbHOCTH KOTOPOH OTIOKHINCH JOKYMEHTSI, He IoJJIe)Kallie JalbHeHIeMy XpaHeHUIO)

N 3aroja0BKH €1 U Howmepa
1 T"onpr OKYMEHTOB TIIOBBIE MITH KomnuectBo craTen
Ne ! JIOKY (rpy TlosscHeHus
- JIOKYMEHTOB WHAWBUIYANbHBIC), HHACKCH eI nien (TOMOB) 110
10 HOMEHKJIATYpPe, OMHICEeH TIEPEYHIO
1 2 3 4 5 6
BCEI'O nen
(1M pamMu ¥ IPOIHUCHIO)
[Ipencenarens AKCHEPTHOMN KOMHCCHH
(MHUIHAITB, (haMHITIH)
IToamuce
YeHsr: IMoamucu:
ZIOKyMeHTBI N3MCIIBbYCHBI
(mata)
IIpencenarens JKCIIEPTHON KOMHCCUHU

((haMuTHst, MTHULAAIIBI)

IMoamuce
JlaTa
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Anmunuctpanuss CeAeIbHUKOBCKOTO MYHHMIMNAIBHOIO paroHa
OMckolt o61acTu

[TOCTAHOBJIEHHE

ot 31 oktsa6ps 2019 rona Ne 125
c.CeeIbHUKOBO

O dbopmupoBanuu (hoHa KaMUTATEHOTO PEMOHTA HA CYETE PETHOHAIBHOTO
oreparopa B OTHOIIEHUH MHOTOKBAPTUPHBIX IOMOB, KOTOPBIE HE BHIOpATIU CIIOCOO
dbopmupoBanus PoHIa KAMUTAILHOTO PEMOHTA WU BRIOPAHHBIN c1I0c00 HE ObLI
peaan30BaH B MOPSIKE, YCTAHOBICHHOM JKIIUIIHBIM KOJEKCOM
Poccutickon ®@enepanuu

B coorBerctBun ¢ wactero 7 crateu 170 JXunmumuoro xoxekca Poccuiickoi
®enepauuu, 3akoHoM Owmckoir obmactu ot 18.07.2013 No 1568-O3 «O06
OpraHM3ali TPOBEACHUSA KANUTAIBHOTO pPEMOHTa OOIIer0 MMYIIECTBa B
MHOTOKBAapTHPHBIX JOMax, PacHoOJIOKEHHBIX Ha TeppuTopuu OMCKON o0mactuy,
[ToctanoBnennem IlpaButensctBa Omckoit obmactu ot 30.12.2013 Ne 369-n «O06
YTBEPKACHUM PETHOHAIBHOM MPOrpaMMbl  KalHWTAaIbHOTO PEMOHTa  OOIIETOo
UMYIIECTBA B MHOTOKBAPTHPHBIX JOMaX, PACHOJIOKEHHBIX Ha Tepputopun OMCKoOU
obnactu, Ha 2014-2043 romwl», PYKOBOACTBYSCh YcTaBoM CenenbHUKOBCKOTO
MYHHUIMIIAIBHOTO paiioHa,

I[TOCTAHOBJIAIO:

1. VrtBepauTh mnepedYeHb MHOTOKBAPTHPHBIX JOMOB, PACMOJOXKEHHBIX Ha
tepputopur  CeleTbHUKOBCKOTO MYHUIIMIIATBLHOTO paioHa OMckoil o0racTH,
COOCTBEHHHKH KOTOPBIX HE BbIOpanu crnocold dopmupoBanus (HOHIA KAMUTATHHOTO
PEMOHTA, COTJIACHO MPHUIIOKEHHUIO.

2. YTBEpAUTh PErMOHAJIBLHOTO OllepaTopa Ha cuere KoToporo (opmupyercs
(GOHIT KaNUTAILHOTO PEMOHTA: HEKOMMepUecKasi opranmu3aius «DoHa KanmuTaTbHOTO
PEMOHTa MHOTOKBAPTUPHBIX 10MOB OMCKOW 00JacTH.

3. Hacrosimiee moctaHOBJIEHHE MOAJICKUT OMYOJMKOBAHUIO M Pa3MEIICHUIO HA
ounmansHOM caiite AqmuHUCTparuu CenembHUKOBCKOTO MYHHUITMTIATBHOTO paiioHa
Owmckoit obnactu.

['maBa CenelbHUKOBCKOIO
MYHHUIIUIIAJIBHOTO paiioHa A.M. Cabaes



IIpunoxenue
K MOCTaHOBJICHUIO AIMHUHHCTPALUH

CenenbHIKOBCKOTO MYHHUIIUIIAIEHOTO
paiiona ot 31.10.2019 Ne 125

[lepeyeHbr MHOTOKBAPTUPHBIX JOMOB, PACIOJIOKEHHBIX HA TEPPUTOPUU
CellenbHUKOBCKOTO Celbckoro noceneHus: CenenbHUKOBCKOTO
MyHHUIIUNIATBHOTO paiioHa OMcKoi 00acTu

1. Owckas obnactb, CenenbHUKOBCKHM paiioH, ¢. CeaenbHUKOBO, yiI. Kpornorosa, 1. 34



